Herndon Centennial Golf Course

2009 Outings Program Information and Guidelines

1.  Reservations
· Reserved outings require a $300 deposit and a signed contract to secure a date.

· The deposit is payable by cash, cashier check, Visa, MasterCard or Discover.

· The deposit will be applied to the final billing.

· Please note your date is not confirmed until your deposit and contract is received by the Herndon Golf Course.

2.  Payment of Fees
· Final count and payment are due 11 days in advance.  

· Any additional participants or services must be paid on the event date.

· One payment payable by cash, cashier check, Visa, MasterCard or Discover.

· Personal checks will not be accepted.

3.  Golf
· Outing packages for the 2009 season require a minimum of 16 players.

· Each tee time represents 4 participants, 18 holes.

· It is the discretion of course staff as to whether the course will be closed to normal play based on the number of participants in the event.

· Season passes or promotions will not be accepted for group outings.

· Outing is responsible for following pace of play policies and guidelines.

4.  Golf Cars
· All outings must use golf cars.

· No more than 2 people per golf car at any time.

· Operators must be 18 years of age to operate a golf car.

5.  Dress Code
· Players must be properly attired.

· Tank tops, tee shirts and cut-offs are strictly prohibited

· Shirts with collars must be worn.

6.  Food and Beverage
· Food and beverage service must be arranged with JJ Deli (703) 467-0850.

· All food and beverage must be purchased from JJ Deli or the refreshment cart.

· Food and beverage service payable by cash, check, Visa or MasterCard.

7.  Outing Representative
· The outing representative must provide Herndon Centennial with a final count of players (this will be the amount paid), names and starting times of foursomes at least 11 days prior to the outing.

· The golf staff is responsible for hole assignments for shotguns.

· Outing representative or designated representative must be present with course starter to assist in identification of outing golfers

· Outing golfers must check in with the course starter at least 20 minutes prior to tee time.

8.  Inclement Weather
· All golf outings will be played rain or shine, unless the course is closed.

· The course management will determine if the course is playable in the event of inclement weather.

· Outings may be rescheduled if the golf course is officially closed.

Questions? 
Contact Julie Whitehead at (703) 471-5769



Julie.whitehead@herndon-va.gov
Herndon Centennial Golf Course

2009 OUTING PACKAGES

The Par
Monday-Thursday

$48.00 per player

The Birdie
Monday-Thursday

Tee Times start between 10:00 a.m. and 1:30 p.m.

$40.00 per player

The Eagle
Friday, Saturday, Sunday and Holidays

After 11:00 a.m. on Saturday, Sunday and Holidays

$70.00 per player

All packages include

· Green Fees, Cart Fees and Range Balls

· *Eagle package includes $5 merchandise credit per player

· Professional Assistance

· Advance booking time

· Personalized Cart Signs and Score Cards

· Course Yardage Books

· On Course Contest set up (i.e. closest to pin and long drive)

· Registration Set-up

Additional Services

· Food and Beverage Packages from JJ Deli (703) 467-0850

· Instruction Clinics from our PGA Teaching Staff

· Professional Scoring

· Merchandise Gift Certificates

· Promotional Gift Items

· Club Rental

We will be happy to arrange any other additional services you may wish.

For more details contact

Julie Whitehead, PGA Assistant Golf Professional at (703) 471-5769 or

Julie.whitehead@herndon-va.gov

HERNDON CENTENNIAL

2009 OUTING APPLICATION

Outing/Organization Name: ______________________________________________

Date of Event: _________________________________________________________

Representative: ________________________________________________________

Address: _____________________________________________________________

City: ______________________________  
State: _______       Zip: _____________

Contact Number: _______________________________________________________

Email: ________________________________________________________________

Est. Num. of Players: ______    Starting Time: ______  Shotgun ___  Tee Times ___      

OUTING PACKAGES

(Select from list below.  See attached sheet for package descriptions.)

______The Par
______The Birdie
______The Eagle
______ Range

1. Outing dates will be secured upon receipt of a signed contract and a $300 deposit.

2. Final count and payment are due 11 days in advance with any additional balance paid on the event date.

3. Number of players, names and starting times of foursomes must be provided to the clubhouse at least 11 days prior to the event.

4. There will be no refunds for cancellations after final payment is received.  

5. It is the discretion of the golf course as to whether the course will be closed to normal play based on the number of participants in the event.

6. All golf outings will be played rain or shine, unless the course is closed.

7. Food and beverage services must be arranged with JJ Deli (703) 467-0850.

I have read and reviewed the OUTING PROGRAM INFORMATION AND GUIDELINES, and understand them as they apply to my golf outing. The applicant assumes responsibility for the conduct of the participants in this event and assures that each participant acknowledges the golf course rules including the risk of injury, death and property damage.  Applicant, for him or her self, and for applicant’s organization consents to and assumes the risk of such mishaps.

Signature: ______________________________
Date: _______________________

Return to:
Herndon Golf Course



P.O. Box 427



Herndon, VA 20172



Attention Golf Outings

JJ Deli, 909 Ferndale Ave. Herndon, Va, 20170   (703) 467-0850

Tournament  Food and Beverage Options
CONTINENTAL BREAKFAST..................................................$4.50 per person

Assorted Pastries/Croissants, Juices and Coffee
QUICKIE ON THE TURN...........................................................$5.50 per person

1/4lb All Beef Hot Dog, Chips & 20oz Drink
BOX LUNCH.................................................................................$9.00 per person

Choice of Deli-Sandwich - Ham, Turkey or Tuna Salad Potato Chips, Brownie 

and 20oz Drink
HAMBURGERS & HOTDOGS....................................................$10.50 per person

1/3lb Black Angus Burger, 1/4lb All Beef Hotdog, Fresh Rolls and Condiments, 

Creamy Cole Slaw or Potato Salad, Baked Beans, and Cookie/Brownie

(Minimum 25 guests)

BARBECUE  SANDWICH  BUFFET...........................................$13.00 per person

Homemade Beef Brisket, Pork and Chicken Barbecue Sandwiches Served on a Fresh Kaiser Roll w/Creamy Cole Slaw, Baked Beans and Cookie/Brownie

(Minimum 25 Guests)

JJ’s ALL AMERICAN BARBECUE..............................................$16.00 per person

Grilled 1/3lb Black Angus Beef Burger, !/4lb All Beef Hotdog, 1/4 Barbecue Chicken, Fresh Rolls and Condiments, Baked Beans, Potato Salad or Creamy Cole Slaw, Cookies/Brownies  (Minimum 25 guests)
CHICKEN & RIBS BARBECUE....................................................$18.00 per person

Slow Cooked Barbecue Chicken & St. Louis Style Ribs, Baked Beans, Creamy Cole Slaw, Potato Salad, Cookie/Brownies.

BEVERAGE OPTIONS

SOFT DRINKS...................................................................................$30.00 per case

BOTTLED WATER...........................................................................$20.00 per case
DOMESTIC CANNED BEER...........................................................$40.00 per case
              Ask for choices and availability
IMPORTED CANNED BEERS.........................................................$50.00 per case
                            Ask for choices and availability
KEG BEER...............We can obtain almost any type of beer, ask about pricing and availability 

BOTTLE WINE- Stonehedge Chardonney and Cabernet Sauvignon....$15.00 per bottle
20% TAX AND SERVICE NOT INCLUDED

*Prices Subject to Change*
Golf Tournament Planner

Task




Who



Due Date

Status

9 months prior to event

Set Tournament Objectives


Chairperson


_____

_____

Determine 501 (c) Charitable Status

Chairperson


_____

_____

6 months prior to event

Set Event Date and Timeline


Event Committee


_____

_____

Preliminary Budget



Chairperson


_____

_____

Develop Project Plan



Chairperson


_____

_____

Solicit Potential Sponsors


Marketing



_____

_____

Mailing to Potential Sponsors


Marketing



_____

_____

Golf Tournament Website


Marketing



_____

_____

Perform Site Inspections


Event Committee


_____

_____

Solicit and Evaluate Course Proposals

Planning Director


_____

_____

Book Golf Course



Planning Director


_____

_____

Volunteer Job List



Planning Director


_____

_____

4 months prior to event

Establish Player Method of Payment

Chairperson


_____

_____

Sign Course Contract



Chairperson


_____

_____

Finalize Tournament Format


Event Committee


_____

_____

Hole in One Insurance


Chairperson


_____

_____

Select and Order Awards


Marketing



_____

_____

Finalize Volunteer Committee


Planning Director


_____

_____

Auction/Raffle



Event Committee


_____

_____

Solicit Prizes



Event Committee


_____

_____

Signage




Marketing



_____

_____

Create and Pass Out Fliers


Marketing



_____

_____

Finalize Budget



Chairperson


_____

_____

Advertise!




Marketing



_____

_____

30 days prior to event

Prepare Registration List


Planning Director


_____

_____

Publish Registration Cut-off


Planning Director


_____

_____

Complete Registration


Planning Director


_____

_____

Finalize Sponsors



Chairperson


_____

_____

Finalize Rules and Agenda


Planning Director


_____

_____

Order Tee Gifts



Planning Director


_____

_____

Photographer



Planning Director


_____

_____

21 days prior to event

Send Confirmation Notices


Marketing



_____

_____

Revise Pairings



Chairperson


_____

_____

Select Food/Beverage



Planning Director


_____

_____

Finalize Food/Beverage


Planning Director


_____

_____

7 days prior to event

Finalize Number of Entries


Planning Director


_____

_____

Submit Pairings to Golf Course


Planning Director


_____

_____

Meet with Course Management


Event Committee


_____

_____
Finalize all Course Arrangements


Planning Director


_____

_____

48 hours prior to event

Prepare Golf Goody Bags


Event Committee


_____

_____

Tournament Day

Deliver Materials to Course


Chairperson


_____

_____

Registration



Chairperson


_____

_____
Sell Raffle Tickets, Mulligans/Auction

Event Committee


_____

_____
After the Tournament
Deliver Awards



Marketing



_____

_____

Final Results & Player Critque


Marketing



_____

_____

Evaluate




Chairperson


_____

_____

Reconcile Invoices



Chairperson


_____

_____

Finalize Budget Summary


Chairperson


_____

_____

Send Thank You’s



Marketing



_____

_____

Update Website



Marketing



_____

_____

