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Dept. of Community Development, P.O. Box 427, Herndon, Virginia 20172-1427  

 
 
 
 

Submittal of this form with original signatures is required. 
PLEASE PRINT OR TYPE (Unless otherwise indicated.) 

 
Name of Full Service Mobile 
Food Unit Preparer Business: 

 

  
Business Address of Full Service 
Mobile Food Unit Preparer:      
 
Name and title of Full Service 
Mobile Food Unit Preparer 
Business Owner:   

 
 
 

 
Contact information of Mobile 
Food Unit Preparer Full Service 
Business Owner:  E-mail: _____________________________________ 

   
Mailing Address: ____________________________________________________________ 
 
______________________________________________________________________________ 
 
Phone:  _______________________  Fax: ______________________________ 
 
Number of Full Service Mobile Food Unit vehicles operated by the above business at this 
location.   _______ [a separate application is required for each vehicle] 
 
Are any site alterations or any alterations to the property planned or underway in connection 
with this use (or were any alterations done)?    □ No     □  Yes  Please describe: 
                                                                                      
___________________________________________________________ 
The undersigned hereby applies for a MOBILE FOOD UNIT PREPARER, FULL 
SERVICE ZONING PERMIT under the provisions of §78-402.7(x) of the Herndon 
Town Code. 
 
I hereby affirm and certify that: 
 The information provided on this form and accompanying forms and letter are true and 

correct to the best of my knowledge.   
 The requirements associated with this application have been read and are understood. 
 The use operation of the business and use of land noted above is in conformance with all 

provisions of the Town of Herndon, Virginia Zoning Ordinance regulations to the best of my 
knowledge.  

APPLICATION FOR A MOBILE FOOD UNIT PREPARER, FULL SERVICE 
ZONING PERMIT 

http://www.herndon-va.gov/
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Signature: ______________________________________Date______________ 
 
The following steps must occur prior to the sale food: 
 
 The business must schedule a pre-operational inspection with the Fairfax County Health 

Department.  Call (703) 246-2444 to schedule the inspection. 
 
 The business must schedule a pre-operational inspection with the Town of Herndon 

Department of Community Development.  Call (703) 787-7380 to arrange the inspection.  At 
the time of the zoning inspection the mobile food unit must be situated and ready for 
operation including all required auxiliary equipment such as any customer litter and 
recycling receptacles.  All permits must be displayed including Fairfax County Health Permit 
and Town of Herndon BPOL.  Following the zoning inspection, the Zoning Inspection Permit 
must also be displayed. 

 
The following items are required as part of this application: 
 
 A copy of the purveyor’s current Full Service Mobile Food Unit Fairfax County Health 

Department Permit  
 

 A notarized letter signed by the property owner of record or the agent’s owner on which the 
full service mobile food unit will be operating.  (If the letter is signed by the owner’s agent, 
written evidence of the agent’s authority is required.)  
 

 The letter must provide the following information:  
 
� The proposed time and duration of the operation including days of the week and hours 

within the day.  Requirement: No single mobile food unity entity shall be present on site 
for more than 21 hours during the week, consisting of a 7-day period extending from 
Sunday A.M. through the following Saturday. 
 

� The total number of parking spaces on site and the number of parking spaces being used 
and occupied by the full service mobile food unit and related activity.  Requirement:  No 
more than 5 percent of the total number of parking spaces on the property may be use 
any equipment, operation, and other related activity. 
 

� The location of the parking spaces to be used by the full service mobile food unit 
operation through a drawing or written description and including all parking spaces and 
adjacent areas that will be used by the mobile food unit including those areas used for 
additional equipment or by customers for dining or queuing for service.  Requirement: 
The mobile food unit must fit in the parking space and not extend into any drive aisles. 
 

� If loading spaces will be used or impacted, the letter must state that no deliveries shall be 
made to the existing businesses served by that loading space during the period of time 
when the full service mobile food unit is present and that no delivery will be accepted if it 
arrives while the mobile food unit is present. 
 

� Contact information for the property owner including mailing address, phone number 
and email. 
 

� $100.00 (annual) fee per vehicle. 

http://www.herndon-va.gov/
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 Acknowledgement of the following by the APPLICANT – Please initial after 

each item: 
 

o A recycling receptacle as well as a separate litter receptacle shall be provided by the 
owner of the mobile food unit or the property owner for use by the customers of the 
mobile food unit.  ______ 

 
o Trash and recycling shall be disposed of using the property owner’s usual trash and 

recycling containers/dumpsters and removal service.  _____ 
 
o Grease shall be disposed of using the property owner’s usual grease container and 

removal service.  If the property does not have grease containment and removal, the 
mobile food unit operator shall remove the grease from the property and dispose of it 
legally elsewhere.  _____ 

 
o Styrofoam (Foam Polystyrene) cups, containers and plates are not permitted.  ____ 
 
o The mobile food unit must be equipped with a three-compartment sink as well as a 

hand sink.  ____ 
 
o The mobile food unit shall only be present on site when the primary use on site is 

open for business.  ____ 
 
o All operations must be on a paved surface.  ____ 
 
o A Town of Herndon Business License must be obtained prior to operation. _____ 
 
o Collection and payment of the Town of Herndon Meals Tax is required of all full 

service mobile food unit businesses on sales within the Town of Herndon.  _____ 
 
o This permit is expires one year from the date of inspection.  It is the responsibility of 

the mobile food unit owner to submit a new application prior to expiration. _____ 
 
 

 
 
 

Signature and Authorization of Zoning Administrator  Date 
 
 

  

   
   

Comments: 
 
 
 

  

http://www.herndon-va.gov/
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For Office Use Only: 
 

 
Application Received by: 

 
Date: 

 
Tax Map Reference:     

 
Zoning District: 

 
Business and Occupational License #: 

 
Status of Taxes:       □   Paid               □ 
Delinquent 

 
□ New Business   
□ Renamed Business   
□ Relocation 

 
Four-page application and attachments 
submitted and complete   □ 
 
 

*$100.00 fee required for this application        
 
Distribution 
after 
acceptance: 

  
Applicant 

  
Community 
Development 

  
Fairfax 
County 
Health 
Department 

    
Finance 

 
Scheduled Zoning Inspection: 
 
Date: ____________________ 
 
 
Time: ____________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.herndon-va.gov/
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